AOMUHUCTPALNA
POOHUYKOBCKOI'O CEJIbCKOI'O NOCEJIEHUA
HEXAEBCKOIO MYHULIMNATBHOIO PAUOHA

BOJNITOrPAOCKOWN OBJIACTU

NOCTAHOBIJIEHUE
Ot 06.04.2026r Ne 36

06 yTBEPXOEHUMN aAMUHUCTPATUBHOIO
pernameHTa NpeaocTaBneHNsa MyHULMNanbHON
ycnyrn «HanpaeneHune yBegoMneHus o
nnaHnMpyemMoM CHoce 06beKTa KanuTanbHOro
CTPOUTENLCTBA M YBEAOMITEHUSA O 3aBEPLUEHMM
cHoca obbekTa KanuTanbHOro CTpOUTENbLCTBA»

B cootBetctBUM C [pagocTtpouTenbHbiM kogekcom Poccuickon ®epepaunn,
depepanbHbiMM  3akoHamu o1 06.10.2003 Ne 131-d3 «O6 o06wmx npuHUMNax
opraHu3auum MecTHoro camoynpasneHust B Poccunckon ®epepaummy, ot 27.07.2010 Ne
210-d3 «O6 opraHmnsauun NnpegocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCIyry,
noctaHosneHnem [pasutensctBa Poccunckon Pepepauum ot 25.08.2012 Ne 852 «O6
yTBepxaeHnn [lpaBun MCNOMb30BaHUA YCUMEHHOW KBanuOUUMPOBAHHOW 3S1IEKTPOHHOM
noanucu npu obpaweHnn 3a nonyvYeHnemM rocyaapCTBeHHbIX U MyHUUUNANbHbIX YCAYr U O
BHECEHMM Un3MeHeHnsa B [lpaBuna pas3paboTkm W yTBEPXAEHUA aAAMUHUCTPATUBHBLIX
perrnamMeHToB MNpeaoCcTaBneHns rocygapCTBEHHbIX YCNyr», PYKOBOACTBYACbL YCTaBOM
POOHMYKOBCKOrO  CenbCKOro  rnoceneHnst HexaeBCKOro  MyHUUMMNANbLHOro  pavoHa
Bonrorpagckon obnactn, agMuHucTpauuns POAHNYKOBCKOrO CEenbCKOro NoceneHns

nocTaHOBIIAET.

1. YTBEpAMTb aAMUHUCTPATUBHbBIV pPernaMmeHT npeaocTaBneHnss MyHUUMNansHoM yCryru
«HanpasneHue yBegoMneHus o nraHMpyeMom cHoce 06bekTa KanuTanbHOro
CTpOMTENbCTBA N YBEOOMIIEHMUS O 3aBEPLLUEHUN CHOCAa O6beKkTa KanuTasnbHOro
ctpoutensctBa» (Mpunaraetcs).

2. NocTtaHoBneHne agMmHUcTpaumm POOHMYKOBCKOro cenbekoro noceneHna Nel8 ot
16.02.2022r. «O6 yTBEPXKOEHUN aMUHUCTPATMBHOIO pernaMmeHTa npegocTaBneHuns
MyHMUMNanbHON ycnyrm «HanpaesneHne yBeAOMSIEHUSA O NNaHNPyeEMOM CHOCe OObeKTa
KanutanbHOro CTPOUTENbLCTBA U YBEAOMSEHUS O 3aBepLUEeHUN CHOoca 06bekTa
KanuTanbHOro CTPOUTENBLCTBa», CYUTATb yTPaTUBLUUM CUNY

3. Paamectntb HacTosilee NoCTaHOBEHNE B MUHAOPMALMOHHO-TENTEKOMMYHUKALIMOHHON
ceTn «/HTepHeT» Ha odmumnanbHOM canTe agMUHUCTpaunum POOHUYKOBCKOrO CenbCckoro
noceneHuns.

4. NocTaHoBNEeHWe NoanexmT obHapo4OoBaHMO, BCTyNaeT B CUY C MOMEHTa
obHapogoBaHus.

rmaBa PoaHun4koBCcKoOro
CEenbCKOro noceneHns C.H. lUBenos



YTBEpXaOeH

NnocTaHOBMEHNEM agMUHUCTPaLUN
PoOHMYKOBCKOro CENbCKOro NOCENeHus
OT1 06 .04.2026 r. Ne36

AOMUHUCTPATUBHBbIN PEFMAMEHT MPEQOCTABIIEHUA MYHULUMATIbHON
YCNYrun «<HANPABJIEHUE YBEOOMJIEHUA
O NNAHUPYEMOM CHOCE OBBbEKTA KAMUTAJIbHOIO CTPOUTENIbCTBA U
YBEOOMIIEHUA O SABEPLLEHUMN CHOCA OBBEKTA KAMUTAINIBHOIO
CTPOUTEJNIbCTBA»

1. O6wume nonoxeHus

1.1. AOMMHUCTPATMBHbBIA perfnaMmeHT npenocTaBneHns MyHULMNAanbHON yCnyru
«HanpaBneHne yBegomrnieHuMss O MNaHUPYyEMOM CHOCe OObekTa  KanuTarbHOro
CTpOUTENLCTBA U YBEAOMSIEHMS O 3aBepLIEeHUM CcHoca obbekTa KanuTanbHOro
CTpouUTENbCTBa» NpeacTaBnseTr cobon HOPMaTMBHLIM NPABOBOW akT, yCTaHABNMBAOLLUN
nopagoK  NpefocTaBfeHus  MyHWUuMnanbHOWM  ycryrk, CcTaHgapT  npefocTaBreHus
MyHUUMNaNbHOW yCnyru (ganee no TeKCTy — agMUHUCTPATUBHbIN pernameHT).

AOMWHUCTPATMBHBINA perfiameHT He pacnpocTpaHaeTCs Ha crnyyYyaum cHoca obbekTa
KanuTanbHOro CTPOUTENbCTBA B LEMNSX CTPOUTENbCTBA HOBOrO O6bekTa KanuTarbHOro
CTPOUTENBLCTBA, PEKOHCTPYKLUMM OO6bEKTa KanuTanbHOro CTPOUTENbCTBRA.

1.2. 3asBuTtensamMu Ha nonyvyeHne MyHULMNAanbHOW YCNyrn SBASKOTCA u3ndeckne
UM lpugnyeckne nuua, SBMAKLWMECcH 3aCTPOULLMKOM UNU TEXHUYECKUM 3aKa3yuMKoM,
nnBo MX ynoriHOMOYEHHbIE NpPeacTaBUTENK (qanee — 3asaBUTENb).

1.3. MNopsgok MHGOPMMPOBaHUA 3asBUTENEN O NPedoCTaBneHnn MyHUUUNanbHOW
yCnyru.

1.3.1. CBegeHns 0 MecTe HaxoXOeHUs, KOHTaKTHbIX TenedoHax u rpaduke paboTbl
agMuHUCTpaumMm PoOHMYKOBCKOro CeribCKOro MoceneHund, opraHus3auuin, y4acTBYHOLWNX B
npegocTaBNeHnn MyHUUMNANbLHOW YCryr, MHOrOYHKUMOHANbLHOMO LeHTpa (danee —
Mo®Ll): Mecto HaxoxgeHust agMUHUCTpauun POAHWYKOBCKOrO CENnbCKOro MOCeneHns:
Bonrorpagckas obnactb, HexaeBckuin panoH, n.PogHudkmn yn. Oktabpbckas, o.1.

TenedoH — 8(84443) 5-62-35, Agpec anekTpoHHou noyTbl — rodnichki34@yandex.ru

CeepgeHnss o rpaduke (pexume) paboTbl agMUHUCTpauMM PoOHWYKOBCKOroO
CenbCKOro NoceneHus:

noHegenbHuK- natHmua: 8.00-16.00 yacos

nepepsbiB Ha 06ea: 12.00-13.00 yacos

BbIXO4Hble AHN — cyB600Ta, BOCKpeceHbe

CaHUTapPHbIN OEHb — KaXXabIW NOcrnegHun eHb Mecsaua

MecTo HaxoxaeHus MOL:

403171, Bonrorpaackast obnactb, HexaeBckui panioH, cT. Hexaesckas, yn. JleHnHa
n.47. TenedoH/cakc: 8(84443)5-21-36.

Agpec anekTpoHHon no4Tbl: mfc-nehaevskii@yandex.ru

Mpacuk paboTbl:

MoHepenbHuk: ¢ 9:00 go 20:00

BTopHuk - MaTtHuua: ¢ 9:00 go 18:00

Cy66oTa: ¢ 9:00 go 15:30

nepepbiB Ha 0ben;: ¢ 12:00 go 13:00

BockpeceHbe: BbIxogHOM
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NHdbopmaumio o MecToHaxoxaeHun un rpadumkax pabotel MOL Takke MOXHO
NnoslydnTb C MCNOSMb30BaHMEM rOCyJapCTBEHHOW MHMOPMALMOHHON cucTeMbl «EOMHbBIN
noptan cetu ueHTpoB n oducos «Mou [dokymeHTbl» (ML) Bonrorpagckon obnactu»
(http://mfc.volganet.ru).

1.3.2. WHpopmauuio o0 nopsiake npefoctaBrieHns  MyHULMMNAnbHOW — yCryru
3a8BUTENb MOXET MONYYnTb:

HenocpeacTBeHHO B AgMuHUCTpaumm POOHWMYKOBCKOrO CEefbCKOro  NnoceneHus
(MHbOpPMaLMOHHbIE CTEHABI, YCTHOE MH(OPMMPOBaHME NO TeNeOHyY, a TakKe Ha JINYHOM
npueMe MyHUUMNAaNbHbIMU chiyXawmmm AgMUHUCTpaumn POOHUYKOBCKOrO CenbCKOoro
noceneHuns);

no noyte, B TOM u4ucne anektpoHHou (rodnichki34@yandex.ru), B crniyyae
NMMCbMEHHOro obpalleHns 3aaBuTens;

B cetu WHTepHeT Ha odwumumanbHom canmte AgmMuHUCTpaumm PoaHUYKOBCKOro
cenbckoro nocenexHna (www.rodnichki-sp.ru), Ha EgnHOM nopTane rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKkumin) aensowemcs  degepansHOM  rocyaapCTBEHHOM
MHPOPMALMOHHON CUCTEMOM, obecneymBaloLlen NpeaocTaBfieHUe rocy4apCTBEHHbBIX U
MYHUUMNANbHbIX  YCyr B 3MeKTpOHHOW copme (ganee — EAuHbn  nopTtan
rocygapCTBEHHbIX U MyHULUMNANbHbIX ycnyr) (www.gosuslugi.ru).

2. CTaHAaapT npegocTaBrieHUA MyHULMNANbLHOM yCcnyru

2.1. HanmeHoBaHMe MyHuUMNanbHOW ycnyrn — «HanpasneHwe yBeoOMIEHUS O
nnaHMpyeMoM cHoce oObekTa KanuTanbHOro CTPOUTENbCTBA U YBEAOMSEHUS O
3aBepLUeHMmn cHoca obbeKkTa KanuTanbHOro CTPOUTENLCTBAY.

2.2. OpraHbl 1 opraHusauuu, ydacTBylolMe B NpefocTaBfieHnn MyHULMNanbHOM
yCnyru.

2.2.1. OpraHoM, nNpefoCTaBASAKWMUM  MyHUUMMANbHYO  ycnyry,  sBnsieTcd
agMuHUCcTpauus POOHWYKOBCKOrO CENbCKOro nocerneHus (ganee — YrnorHOMOYEHHbIV
opraH).

2.2.2. Npn npegocTtaBneHNn MyHUUUNANBHOW YCAYyrn YNOAHOMOYEHHbIA OpraH
B3aMMOAENCTBYET C OpraHamu Bnactv 1 opraHusaumsmu B nopsiake, npegycMoTpeHHOM
3akoHogartenbcTBoM Poccuickon denepaumn.

2.2.3. MexxBegoMCTBEHHOE MHGOPMaLMOHHOE B3aUMOAENCTBUE B NpeaoCcTaBneHnm
MYHMUMMNANbHOW  yCNyrM  OCYyLIeCTBNAeTCHS B COOTBeTCTBUM € TpeboBaHMAMM
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusauuu npenoctaBneHust
rocygapCTBEHHbIX U MyHULMNAnNbHbIX yenyr» (aanee — ®egepanbHbii 3akoH Ne 210-93).

2.3. PesynbtatoM npeaocTaBneHnsa MyHULMNanbHOW YCnyrm SBnsieTcs:

2.3.1. npu paccMOTpeHMM YyBEOOMIEHUS O MNIaHMpyemMom cHoce obbekTa
KanutanbHOro CTpoUTENbLCTBA (anee — yBe4oMIIEHME O NNaHMPYEMOM CHOCE):

- obecneveHve pasmMeLleHns yBeOOMMEHNS O MMaHMPyeMOM CHOCE W OOKYMEHTOB,
HeobXxoauMbIX AN MNpeaocTaBreHns MyHUUUNAanbHOW YCRyru, B
rocygapCTBEHHON  MHAOPMAUMOHHOM cucteme obecneyeHuss rpagocTpOUTENbHON
peatenbHoctu (ganee — M’MCOr);

- oTka3 B obecneyeHUn pasMeLleHnst yBEAOMSIEHUA O MNIaHMpPyeMOM CHoce B
rmcorm.

2.3.2. npu paccMOTPeHMM YBEOOMSIEHWS O 3aBeplueHMM cHoca obbekTa
KanutanbHOro CTpoUTENbLCTBA (Oanee — yBe4OMIIEHME O 3aBEpPLUEHUM CHOCA):

- obecneyeHne pasmeLleHnst yBegoMneHms o 3asepieHmm cHoca B TMCOIM.

2.4. Cpok npefocTaBneHns MyHMUMnanbHOW YCIyri:

- CO HS NONyYeHns yBeAOMIIEHMSA O NSIAHUPYEMOM cHoce — 7 pabounx aHew;

- CO OHS NONyyYeHns yBeAOMIIEHMS O 3aBepLUeHUn cHoca — 7 pabounx aHeN.

2.5. VcuepnbiBatowwmii nepeyeHb JOKYMEHTOB, HEOOX0aUMbIX NS NpeaoCcTaBneHns
MYHULMMNAnNbHOW YyCNyriu.

2.5.1.B uenax obecneyeHns pasmewenna B [UCOIL yesegomnenna o


http://www.rodnichki-sp.ru/
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nNaHMpyeMoM CHoOCe 3asBUTENb CaMOCTOATENBHO NpeacTaBnseT:

1) yBegomneHne O nnaHMpyeMoM cHoce no dopme, YTBEPXKOEHHOW MNpuUKa3om
MuHucTepcTBa CTpOUTENBCTBA M KUMULIHO-KOMMYHaNbHOro Xxossictea Poccunckon
depepaumm ot 24.01.2019 Ne 34/np «O6 yTBepxaeHun ¢oOpM yBEOOMIIEHUA O
nnaHMpyeMoM CcHoce OObekTa KanuTanbHOro CTPOUTENbCTBA W yBEOOMIEHUS O
3aBepLleHnM CHoca 0bbekTa KanutTanbHOro CTpouTenbcTBa» (ganee — npukas MuHcTpos
Poccum ot 24.01.2019 Ne 34/np);

2) pesynbTatel M MaTepuanbl  obcrnegoBaHus  OobbekTa  KanuTanbHOro
CTpOMTENbCTBA (3@ UCKMNIOYEHMEM CryvaeB, YKkaldaHHbIX B NMyHKTax 1 - 3 yactn 17 ctaTtbu
51 NpagocTpouTensHoro kogekca Poccuiickon ®epepaumnm (ganee — NpK PO);

3) NpoekT opraHn3auun paboT NO CHOCYy 06BHEKTA KanuMTanbHOrO CTPOMTENbCTBA (3a
NCKIIOYEHMEM CInyYaeB, YkasaHHbIX B NyHkTax 1 - 3 yactn 17 ctaten 51 NpK PO).

2.5.2. B cny4yae HenpeacTaBneHms OOKYMEHTOB, YKa3aHHbIX B nognyHkrax 2, 3
nyHkTa 2.5.1 HacToswero agMMHUCTPATUBHOINO perfiameHTa, YMNOSIHOMOYEHHbIA OpraH
3anpalumBaeT Ux y 3asiBUTens.

2.5.3. 3aaButenb B Lensax obecnedyeHus pasmelleHus B NTMCOIMI yBegomneHms o
nnaHMpyeMoM CHOCe BMpaBe MpeacTaBuUTb NO COOGCTBEHHOW WHUUMATUBE creayroLimne
AOKYMEHTbI:

1) npaBoycTaHaBnNMBaoLLMe JOKYMEHTbI HA 3E€MESIbHbINA Y4acToK, B
cnyyae, eCcnu npaBa Ha Hero 3aperucTpupoBaHbl B EQMHOM rocygapCTBEHHOM peecTpe
HeaBWXUMOCTW;

2) NpaBoyCTaHaBNMBaoLNE AOKYMEHTbI HA OOBEKT KanuTanbHOro CTPOUTENbLCTBA,
noanexawun cHocy, B Cnyyae, ecniv npaBa Ha Hero 3apernctpuposaHbl B EguHOM
rocygapCTBEHHOM peecTpe HeABMXUMOCTN;

3) BbINUCKY M3 EAMHOro rocyaapCTBEHHOro peecTpa pUANYEeCKUX nu o}
IOPUANYECKOM NnLE, ABNAIOLWEMCS 3asBUTENEM;

4) Boinucky M3 EguHOro  rocyaapCTBeHHOro  peecrtpa  MHAMBMAYallbHbIX
npegnpuHMmaTenen o6 nHaMBMAyanbHOM nNpeanpuHuMmaTene, ABNALWEMCS 3asBUTENEM.

HOKyMeHTbl (UX KOMUM WM CBEAEHWs, COoAepXaliMeca B HUX), YKasaHHble B
HaCTOSILLEM MyHKTE, 3anpalmBatoTCs YMNONHOMOYEHHLIM OpPraHoM B rOCYyAapCTBEHHbIX
opraHax, B pacrnopsbKeHMM KOTOPbIX HAaxXOASATCA YKa3aHHble AOKYMEHTbl, B criyvyae, ecnu
3as1BUTENb HE NPeAcTaBun ykasaHHble JOKYMEHTbl CAMOCTOATENBHO.

2.5.4. B uensx obecneveHus pasmerleHns B NMCOIL ysegomneHus o]
3aBEepLIEeHMM CHOCa 3asiBUTENlb CaMOCTOSTENbHO NpeacTaBnseT yBeAOMIIEHME o}
3aBeplleHMn cHoca no dopme, YyTBepXAeHHOM npukasom MuHcTpoa Poccum ot
24.01.2019 Ne 34/np.

2.6. OTBETCTBEHHOCTb 3@ JOCTOBEPHOCTb U MOSTHOTY NPeacTaBnsieMblX CBEAEHUN U
AOKYMEHTOB, SABMAKOLMXCA OCHOBaHMEM ANS1 NPeaoCTaBNEHUs MyHUMUMNANbHOW YCNyriu,
BO3MaraeTcs Ha 3asBUTENS.

2.6.1. YNONHOMOYEHHbIN OpraH He Bnpase TpeboBaTb OT 3aABUTENS:

2.6.1.1. npeacTaBneHnss OOKYMEHTOB W WHoOpMauum wunum  OCyLLECTBNEHNS
OENCTBMWA, nNpPeACcTaBfieHMe UM OCYLLECTBMNEHME KOTOPbIX He npeayCMOTPEHO
HOPMaTUBHbLIMW NPaBOBLIMW aKTaMu, PerynmpyowmMmm OTHOLLEHWUS, BO3HMKAIOLLME B CBS3U
C NpegocTaBneHneM MyHULMNAnbHbIX YCNyT;

2.6.1.2. npeacTaBneHnss OOKYMEHTOB W WHopmauuun, KOTopble HaxoaaTrcs B
pacrnopsikeHUn  opraHa, MPedoCTaBnAWEro  MyHUUMMAnbHYH  YCNyry,  MHbIX
rocyaapCTBEHHbIX OpraHos, OpraHoB MECTHOro camoynpaBneHuns nmbo
noaBeaOMCTBEHHbIX rocygapCTBEHHbIM opraHam nnu opraHam MECTHOro
camoynpaBfieHns opraHu3auMim B COOTBETCTBUM C HOPMATMBHbLIMK MPaBOBbLIMW aKTaMmu
Poccuiickon ®epepauumn, HopMaTMBHBIMW NpaBOBbIMM akTamu Bonrorpagckon obnactw,
MYHUUMNANbHBIMA NPaBOBbIMU aKTaMW, 3a WCKIOYEHMEM [AOKYMEHTOB, BKIOYEHHbIX B
onpegeneHHbln 4Yactbto 6 crtatb 7 ®PepepanbHoro 3akoHa Ne 210-O3, nepedveHb
AOKYMEHTOB. 3asBUTENb Brpase NpeacTaBUTb YKasaHHble JOKYMEHTbl U MHopMaumio no
COOCTBEHHOW MHULIMATUBE;


consultantplus://offline/ref=963444432C31F75B74A75158F41B66EBABBC8CD1A5177C29F1CC03669E6CD6F21BEECFF374A60E5907540F138FFE2EF28FCA050289AB30KFG
consultantplus://offline/ref=963444432C31F75B74A75158F41B66EBABBC8CD1A5177C29F1CC03669E6CD6F21BEECFF07DA701515A0E1F17C6AA26ED8AD01B0497AB0EEF36K5G
consultantplus://offline/ref=963444432C31F75B74A75158F41B66EBABBC8CD1A5177C29F1CC03669E6CD6F21BEECFF07DA701515A0E1F17C6AA26ED8AD01B0497AB0EEF36K5G
consultantplus://offline/ref=963444432C31F75B74A75158F41B66EBABBC8CD1A5177C29F1CC03669E6CD6F21BEECFF374A60E5907540F138FFE2EF28FCA050289AB30KFG
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2.6.1.3. ocywecTBneHnsa 4enNCTBMIA, B TOM YnCne cornacoBaHni, Heo6xoamMMbIx Ons
NONyYeHNss roCyAapCTBEHHbIX U MyHULUMNAmNbHbBIX YCNYr U CBA3a@HHbLIX C obpalleHnem B
WHble rOCydapCTBEHHblE OpraHbl, OpraHbl MECTHOro camoynpaBfeHusi, opraHusauuu, 3a
NUCKIMIOYEHMEM  MOJSTyYeHUs  yCriyr W MONyyYeHus OOKYMEHTOB WU MHopmauumu,
npegocraBnseMblx B pesyrnbTate npeaocTaBneHnsa Takmx yCnyr, BKITOYEHHbIX B NepeyeHb,
yTBEPXOEHHbIM HOPMATUBHLIM MNPaBOBbLIM aKTOM NpeacTaBUTESNbHOMO opraHa MeCTHOro
camoynpaBreHns;

2.6.1.4. npeacTaBneHnss [OOKYMEHTOB M WHopMauuwn, oTcyTtcTBue u  (4nn)
HeJOCTOBEPHOCTb KOTOPbIX He YKasblBanuCb Mpu nepBOHaYanbHOM OTKa3e B Npueme
AOKYMEHTOB, HeobxoOuMbIX AN NpefoCTaBfeHus MyHuuunanbHow ycnyru, nubéo B
npegocTaBneHn MyHUUMNansHOM YCNyru, 3a UCKIMoYEHUEM crneayoLwmnx criyvyaes:

- U3BMEHeHNe TpeboBaHW  HOPMAaTMBHbLIX MPaBOBbIX aKTOB, KacaloLMXCS
npegocTaBneHns MyHMUMNanbLHOW ycryru, rnocne nepBoHa4vanbHOM Nnogayun 3asiBrieHnUs o
npegocTaBneHn MyHUUMNansLHOW yenyru;

- Hanuyne owunboK B 3asiBNEeHMM O NpedocTaBfieHUM MYHUUMMANbHOM YCNyrn u
AOKYMeHTax, MO4aHHbIX 3adABUTENEeM Mocrne nepBoHavyarbHOrO OTkasa B npueme
AOKYMEHTOB, HeobXoguMbIX ANns npeaocTaBfieHnd MyHuumnansHow ycnyru, nubo B
npegocTaBNeHU MyHUUMMNANbLHOW YCIyrM U He BKITOYEHHbIX B MpeAcTaBreHHbI paHee
KOMNIEKT AOKYMEHTOB;

- ICTeYeHne cpoka OeWCTBUA [OKYMEHTOB UMM n3MeHeHue WHdopmMauuu rnocne
nepBoOHa4YanbLHOro OoTkasa B nNpuemMe AOKYMEHTOB, HeobxoAuMbIX ONA npeaocTaBneHus
MyHUUMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM YCryru;

- BbISIBIIEHWE [OKYMEHTarnbHO MOATBEpPXAEHHOro pakta (Npu3HakoB) OWMOOYHOrO
UM  NPOTUBOMNPaBHOrO AenctBus  (6e30encTBudA)  OOSMKHOCTHOrO  fvua  oprala,
npegoCTaBNAILWEro MyHUUMNANbHY YyCnyry, MyHUUMNAnbHOro cnyxatlero, paboTHuka
MoL], paboTHMKa opraHm3auumn, npeaycMoTpeHHon YacTtbio 1.1 ctatbn 16 PegepanbHOro
3akoHa Ne 210-®3, npn nepBoHavyarbHOM OTKa3e B Npueme AOKYMEHTOB, HEOOXOANMbIX
ANSA npefocTaBneHnss MyHULMNansHoM ycnyru, nmbo B npeaocTaBneHnn MyHUUMNanbHOn
ycnyru, O YeM B MUCbMEHHOM BuAe 3a NOAMUCBbID PYKOBOAUTENSA OpraHa,
npegocTaBnNAKLWEro MyHuumMnansHyto ycnyry, pykosogutena MOL| npn nepsBoHa4ansHOM
OTKase B MNpuemMe [JOKYMEHTOB, HeobxoauMbix Onsi npeaocTaBfeHns MyHUUunarbHOW
ycnyrn, nubo pykoBoaAuTENst opraHuM3auun, nNpegycMoTpeHHowm 4yacteio 1.1 crtatbm 16
®epepanbHoro 3akoHa Ne 210-d3, yBegomnsaeTcs 3adBuTENb, a TakkKe MNPUHOCATCSA
N3BMHEHUS 3a JOCTaBMEeHHble HeyaobcTBa.

2.6.1.5. npegocTtaBneHsi Ha OyMaXHOM HocuTerne AOKYMEHTOB M MHGOopMaLmu,
9NEKTPOHHbIE 00pa3bl KOTOPbIX paHee BbiNn 3aBepeHbI B COOTBETCTBUU C
NyHKTOM 7.2 yactn 1 ctatbn 16 PegepanbHOro 3akoHa Ne 210-93, 3a
NCKINIOYEHNEM CINyYaeB, eCNM HAHECEHNE OTMETOK Ha Takme AOKYMEHTbI IMbo nx nsbatue
ABNseTca HeobXoaUMbIM YCNOBMEM MNPEeAOCTaBfEHUS MYHUUUNANbHOM YCAYrn, U UHbIX
Cny4yaes, YCTaHOBIIEHHbIX beaepanbHbIMU 3aKOHaAMM.

2.6.2. YBegomMneHve 0 nraHUpyemMom cHoce, yBeJoMSieHWe O 3aBepLleHMU CHOCca
nogaeTca 3asBuTeneM (ero ynoriHOMOYEHHbIM NpeacTaBuTenemM) Ha BymaxKHOM HocuTene
NoCpeacTBOM fMYHOro obpalleHns B YyNOSTHOMOYEHHLIN OpraH, B TOM 4vucrne vyepe3 MOL,
nnbo HanpaBnAeTcH B YNOMHOMOYEHHbIN OpraH NOCPeACTBOM MOYTOBOrO OTNPaBeHUs Unm
EaunHoro noptana rocygapCTBEHHbIX U MyHULMNASbHBIX YCITYT.

HasBaHHble yBegOMMeHUst Takke MOryT ObiTb NodaHbl  3asBUTENEM C
MCMNOMb30BaHMEM  TOCYOAPCTBEHHbIX  MH(OPMAUMOHHBIX  cucTeM  obecnedeHuns
rpagoCcTpouTenbHOM AeATenbHOCTU C dPyHKUNAMU aBTOMaTU3NPOBAHHON
NH(POPMaLNOHHO-aHaNMTUYECKON NOOAEPXKKM OCYLLECTBIIEHMS MOSTHOMOYMn B obnactu
rpagoCTpoOUTENbHON AEATENbHOCTM.

2.6.3. YBegoMIieHne o niaHMpyeMoM CHOCE W LOKYMEHTbI, npunaraemble K Hemy,
yBe4OMSIEHNE O 3aBeplleHMn CcHoca MoryT ObiTb HanpaBneHbl 3asBUTENEM B
YNONHOMOYEHHbIA opraH B (popMe SNEKTPOHHbIX [LOKYMEHTOB, MOAMUCAHHbLIX MPOCTOMU
SNEKTPOHHOM MOAMUCbID WU (MNKN)  YCUNEHHOW  KBanuuUMPOBaHHOW  3NEKTPOHHOM
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nognucblo (ganee — KBanuduuupoBaHHas MOAMNUCL), MNOCPEACTBOM  3ONEKTPOHHOIrO
HocuTensa u (Mnn) MHPOPMaLNOHHO-TENEKOMMYHMKALUOHHON ceTn obLLero nonb3oBaHus,
BKMNtoYaa ceTb VIHTEpHET, B COOTBETCTBUN C AENCTBYIOLLNM 3aKOHOAATENNLCTBOM.

2.7. icyepnbiBaolwn nepevyeHb OCHOBaHWW OfA OTKasa B NpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MyHMLMNANbHOW YCyTriA.

OcHoBaHMa Ona  oTkasa B npueMe  [OKYMEHTOB, HeobxoguMmbix AN
npegocTaBneHns MyHULUMNansHOM yCnyru:

1) B pesynbTaTe NpoOBEPKM  KBAaNUMUUMPOBAHHOW  NOAMUCU  BbISIBIIEHO
HecobntogeHne ycTaHoBMeHHbIX ctaTben 11 denepansHoro 3akoHa ot 06.04.2011 Ne 63-
®3 «O6 anekTpoHHOM nognucuy (panee — ®depepanbHbii 3akoH Ne 63-P3) ycnosun
NpuM3HaHWs ee [OeNCTBUTENbHOCTM, B cry4yae obpalleHusa 3a npegocTaBneHneM
MYHULMNANBHOW YCyru B 3f1eKTPOHHON hopMeE;

2) yBeJoMIIeHME O MraHMpyeMOM CHOCE U AOKYMEHTbI, npunaraemMble K
HeMmy, yBeloMSIeHNe O 3aBepLUEeHUN CHOoCca NofaHbl B HEYNONIHOMOYEHHbIN OpraH;

3) yBeoMrieHne O nraHMpyemMomMm cHoce nvbo yBedoMIieHME O 3aBepLUEHUN CHoca
He cooTBeTCTBYET hopme, yTBepxaeHHoM npukasom MuHcTtpost Poccumn ot 24.01.2019 Ne
34/np.

2.8. NcyepnbiBalolnin nepeyeHb OCHOBaHUM OS5 NPUOCTAHOBIIEHNA UMM OTKasa B
npegocTaBneHn MyHUUMNansHOM YCIyri.

2.8.1. Cpok npegocTaBneHnss MyHUUMNANbHOW ycriyru npu  MOCTYNAEHUn
yBeAOMIIEHUS O MMaHNUPYEMOM CHOCE MPUOCTaHaBNMBAETCs B Cliyyae, ecnv 3adaBuTenem
He npeacTaBneHbl AOKYMEHTbI, YKa3aHHble B noanyHkTax 2, 3 nyHkta 2.5.1 HacTosduiero
aAMUHUCTPATUBHOIO pernameHTa.

2.8.2. OcHOBaHMA A58 NPUOCTaHOBEHUSA NPeaoCTaBNeHNs MyHULMNAnbHON yCryrn
npwv NOCTYNNEHUMN YBEOOMIEHUS O 3aBEpPLUEHMM CHOCA OTCYTCTBYHOT.

2.8.3. OcHoBaHMaAMN Onst oTkasa B obecnevyeHun pasmewexHns B [TUCOIM
yBEAOMSIEHUS O NAAHNPYEMOM CHOCE U JOKYMEHTOB, YKa3aHHbIX B NOANYHKTaX 2, 3 NyHKTa
2.5.1 HacToSALLEero aAMUHUCTPATUBHOIO perfiaMmeHTa, SBNATCS:

- CHOC oObbeKkTa KanuTanbHOro CTPOUTENbCTBA MMaHMPYEeTCA Ha OCHOBaHWUK
peLleHns nuua, He ABNAKLLErocsa 3aCTPONLLMKOM UMY TEXHUYECKUM 3aKa34ymKOM;

- yBeOMIIEHME O MMIAaHUPYEMOM CHOCE MNOLAHO WM HanpaBfeHO IMUOM, He
ABNSAOLMMCS 3aCTPONLLMKOM UMW TEXHUYECKUM 3aKa34YMKOM, NMbO nX ynosIHOMOYEHHbIM
npencraBuTenem;

- yBeJOMMEeHME O NNaHNpyeMoM CHOCe NOAaHO MeHee YeM 3a CeMb paboumx oHen
[0 Havarna BbINoMnHeHWs paboT No cHocy ob6bekTa KanuTanbHOro CTPOUTENLCTBA;

- yBeJOMIMEeHMEe O MNaHMPyeMOM CHOCe NOJaHO B  OTHOWeHuMM obbekTa
KanutanbHOro CTPOUTENbCTBA, KOTOPbIN MMEEeT MPU3HAKM CaMOBOJSIbHOW MOCTpourku. B
cnyyae oOTKasa B MpefocTaBrieHUN MyHUUMNAanbHOW YCNyru no JaHHOMY OCHOBAaHWIO
3aaBuTenb Bnpase obpaTnTbCs ¢ yBe4OMSEHNEM O MMaHMPYeMOM CHOCE NMOBTOPHO, ecruv
BCTYNUIIO B 3aKOHHYK CuUny pelleHne cyga o6 oTkase B YOOBMNETBOPEHUM WUCKOBbLIX
TpeboBaHUN O CHOCE CaMOBOSILHOM MOCTPOWMKM UNW ee MpuBedEeHUN B COOTBETCTBUE C
yCTaHOBMEHHbIMY TpeboBaHUAMY;

- yBeJOMIeHMe O MNNaHMpyeMOM CHOCe ModaHO B  OTHOWeEHun obbekTa
KanuTanbHOrO CTPOUTENbCTBA, KOTOPbIA pPacnofoXeH B rpaHuMuax 30H C 0cobbiMu
YCrOBUSIMU UCMONb30BaHNSA TEPPUTOPUU;

- yBeJOMfeHMe O nnaHMpyemMoM CHoce MOoAaHO B OTHOWEHUM obbekTa
KanutanbHOro CTPOUTENbLCTBA, KOTOPLIN SABNSETCS OOBbEKTOM KyNbTYPHOro Hacneaus;

- yBeJOMIIEHME O NMaHMpyemMoM CHOCe MOAaHO B LENsAX CTPOUTENbCTBA HOBOIO
obbekTa KanuTanbHOrO CTPOUTENbCTBA, PEKOHCTPYKUMM OBbekTa  KanuTarbHOro
CTPOUTENLCTBA;

- yBeJOMIMEeHMe O MNNaHMpyeMOM CHOCe MNodaHO B OTHOWeEHUM obbekTa
KanuTanbHOro CTPOUTENbCTBA, KOTOPbLIA BKMNOYEH B NepevyeHb OOBLEKTOB KanuTarlbHOro
CTPOMTENbLCTBA, PACMNONOXEHHbIX B rpaHnuax Tepputopun, noanexawien KOMMnIeKCHOMY
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pa3BuUTUIO, B OTHOLUEHMM KOTOPOM TMPUHATO peleHne O KOMMSIEKCHOM pa3sBuUTUN
TeppuTopuun.

2.8.4. OcHOBaHNA [Ons oOTkasa B obecneyeHun pasmMelleHns YyBeoOMSEHUS O
3aBeplieHumn cHoca B TMCOI[] oTcyTCTBYIOT.

2.9. MepeyeHb ycnyr, HeobGXoaMMmbIX M 06si3aTenbHbIX ANA NpeaocTaBfeHus
MYHULMNANbHOW YCryru, B TOM YnCre CBeAEHUS O AOKYMEHTE (AOKyMEHTax), BblAaBaeMoM
(Bblg@aBaeMbIX)  opraHuM3aumaMuM U YNOSTHOMOYEHHbIMM B COOTBETCTBUM  C
3akoHogartenbcTBoM  Poccunckon  degepaumm  akcneptamu,  yyacTBywOWMMKU B
npegocTaBneHn MyHULMNANsHOM YCNyru.

Mpn npepocrtaBneHMn  MyHUUMNANbHOW  YCNYrM  OKa3aHME  WHbIX  YCIyr,
HeobxoaMMbIX 1 06a3aTeNbHbIX ANSA NPeoCTaBMeHMs MyHUUMNANbHOW YCRyrn, a Takke
y4yacTve WUHbIX OpraHM3aunn U YnosITHOMOYEHHbIX B COOTBETCTBUM C 3aKOHOLATESIbCTBOM
Poccunckon ®epepauumn 3KCnepToB B MpedocTaBfieHUM MyHULMManbHOW YCNyrn He
npegycMOTPEHO.

2.10. MyHuuunaneHas ycnyra npegocrasnseTcs 6ecnnaTtHo.

2.11. MakcumanbHbI CPOK OXMOAHUSA B odepeau npu nogade yBeOOMIIEHUA O
nnaHMpyemMoM CHoce, yBeLOMSIEHUSI O 3aBepLUEHUN CHOCa U NpU NonydYeHun pesynbTaTa
npeaocTaBneHnss MyHMUMnanbHOWM ycrnyrm B criydae obpauweHuss 3aaBuTens B
YNONHOMOYEHHbI opraH unu MOLL He formkeH npesbiwaTtb 15 MUHYT.

2.12. Cpok permcrtpauum 4OKYMEHTOB COCTaBSET:

- Ha SIMYHOM Npueme rpaxgaH — He 6onee 15 MUHYT;

-Npyu  NOCTYNMEHUM YBEOOMSIEHMS O nNIaHUPYEeMOM CHOCE W [OKYMEHTOB,
npunaraembiX K HemMy, YBeJOMIIEHNSA O 3aBepLUEHMM CHOCA MO NoYTe, SNEKTPOHHON noyTe,
nocpenctsoM EanHoro noprtana rocygapCTBEHHbIX M MYHUUMNASbHBLIX YCIyr unu vepes
ML — 1 pabounin oeHb.

2.13. TpeboBaHMsa K NOMELLEHMSIM, B KOTOPbIX NPeaoCcTaBnAeTcs MyHuumnanbHas
ycnyra, K 3any OXuaaHud, mMectam AN 3anofiHeHUst 3asBfeHUn O npeaocTaBrieHun
MYHUUMNANbHOW yCNyru, MHPOPMAaUMOHHBIM CTeHAaM c obpasuamu KX 3anosiHEHUS U
nepeyHemM [OOKYMEHTOB W (Mnn) WHGopmMaumn, Heobxoaumbix Ansi NpefocTaBneHus
MYHUUMNANbHOMW YCNyrn, B TOM 4ucne K obecnevyeHuto AO0CTYMNHOCTM ONA MHBanWaoB
yKa3aHHbIX 06BHEKTOB B COOTBETCTBMM C 3akoHoAaTenbcTBoM Poccuinckon depepaumm o
coumanbHOW 3aluuTe NHBanMaos.

2.13.1. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NMpeaocTaBnsieTca MyHuumMnansHas
ycnyra.

MomeLleHus, B KOTOpbIX  MNpefoCTaBndAeTcs  MyHWuunanbHas  ycnyra,
obecneunBaloTCcss HeobGXoAUMbIMW AN NPEAOCTaBfEHUS  MyHMUMNANbHOW  YCRyru
obopyaoBaHvem (KomnbloTEPAMU, CPeacTBaMM CBSA3WU, OPITEXHUKOWM), KaHUENspCKUMU
NPUHaANEeXHOCTAMN, WUHGAOPMALUNOHHBIMM M CNPaBOYHLIMW MaTepuanamu, HarnagHom
NHopmauunen, CTynbaMu 1 ctonamm).

MomeLlleHnst ynonHOMOYEHHOro opraHa [OOSMKHbl COOTBETCTBOBATb CaHWUTaAPHbLIM
npasunam CI1 2.2.3670-20 «CaHuTapHo-anuaemumonorndeckue tpeboBaHust K YCNOBUSIM
Tpyda», YTBEPXOAEHHbIM MOCTAHOBIIEHNMEM [TaBHOro rocygapCTBEHHOIO CaHUTApPHOro
Bpayva Poccunckon degepaumm ot 02.12.2020 Ne 40, n 6biTb 060pya0OBaHbl cpecTBaMu
NoOXXapoTyLLUEHUS.

Bxoa v BbIxoa 13 nomeweHnin 06opyayoTca COOTBETCTBYHOLMMN YKa3aTeNaMU.

Bxog B ynonHomMouyeHHbI opraH obopyayeTcss WMHOPMALMOHHOW Tabnuykon
(BblBECKOM), coaepXallen NHpopMaLnio 0 HAMMEHOBaHUN, MECTE HaXOXAEHUSA U peXnMe
paboTbl.

KabuHeTbl obopyayroTca MHOpMaLNOHHOM Tabnuykon (BbIBECKOW), coaepKallen
MHG OPMaLNIO 0 HaMMeHOBaHNK YNONTHOMOYEHHOI0 opraHa (cTpyKTYpHOroO
nogpasgeneHunst), OCyLEeCTBASOLEro NpegocTaBneHne MyHMUMnansHOM yCnyri.

2.13.2. TpeboBaHMsI K MECTAM OXUAAHUA.
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Mecta oXxugaHuss [JOSDKHbl COOTBETCTBOBaTb KOMAOPTHbIM  YCNOBUAM  AOJ1S
3aaBuTENEe W ONTUMarnbHbIM ycrnoBuaAM paboTbl cneunanucToB  YNOSIHOMOYEHHOro
opraHa.

MecTa oxugaHusa gomkHbl OblTb 060pyAOBaHbI CTYNbAMU, KPECENbHbIMU CEKLMAMM,
CKaMbsIMW.

2.13.3. TpeboBaHus K MeCTaM Npuema 3asiBUTENEN.

Mprnem 3asBuTeEnen ocywecTBnsaeTCca B cneunasnbHO BblAeNeHHbIX ANng 3TUX Lenen
NOMELLEHUSIX.

Kaxxgoe paboyee mMecTo cneumanucToB YMNOSTHOMOYEHHOrO opraHa OOSMKHO ObITb
obopyaoBaHO NepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTBIO JOCTYNa K Heo6xoauMbiM
NHpOPMaLNOHHBIM 6a3am JaHHbIX, NevYaTaloWwmnM 1 KONUPYHLLUM YCTPONCTBAM.

Mpu opraHusauumn paboymx MecT AorkHa ObiTb NpedyCcMOTpeHa BO3MOXHOCTb
cBobO4HOro BXOA4a WM BbIXxoda CreuManMcToB YNOSIHOMOYEHHOrO opraHa M3 MOMELLEeHUS
npwv HeOBXO4MMOCTM.

Mecta cgaus KW MOMAyYeHUs  OOKYMEHTOB  3asBUTensMn, Mecta  Ons
MHOPMNPOBaHUSA 3asBUTENEN U 3anofiHEHUS HEOBXOAMMbIX OOKYMEHTOB 0bopyaytoTCS
CTynbAMM (Kpecnamu) n ctonamm n obecneymsaroTca nucyen Gymarom v NMUCbMEHHBIMU
NPUHAANEXHOCTAMM.

2.13.4. TpeboBaHus K UHPOPMALMOHHbLIM CTEHAAM.

B nomelleHnsix yNONMHOMOYEHHOro opraHa, npefHasHadeHHblX aAng paboTbl C
3asBUTENSMU, pasMeLLarnTcss MHPOPMaLUMOHHbIE CTeHabl, obecneymBarowme nonyyvyeHne
MHpopmauun o NpeaocTaBNEHNN MyHULMNANbHOW YCyru.

Ha vHopmMauMOHHbBIX cTeHaax, oduumanbHOM canTe YNONIHOMOYEHHOro opraHa
pasmeLllalTcsa cregylLwme MHPopMaUnoHHbIe MaTepuarnsi:

N3BfleYEeHUs U3 3aKoHOAATESbHbIX U HOPMAaTMBHbLIX MPABOBbLIX aKTOB, COAepKaLLnX
HOPMbI, perynupytoLime 4esTerlbHOCTb MO UCMOMHEHUIO MyHULMNANbHOW YCAYTu;

TEKCT HACTOSALWEro agMUHUCTPATUBHOIO perfiaMeHTa;

NMHopmauusa o NopsiAke UCMONHEHNS MYHULMNANbHON YCNyri;

nepeyeHb [OOKYMEHTOB, HeobOXoauMblx ON9 MNpefocTaBneHus MyHUUMnanbHOM
yCnyru;

dopMbl 1 06pa3Lbl AOKYMEHTOB 4151 3aMOfHEHNS;

cBeLEeHMs O MeCTe HaxoXaeHusa un rpaduke paboTbl YNONHOMOYEHHOrO OpraHa u
MoLL;

cnpaBoYHble TeNnedOHbl;

agpeca 3f1IeKTPOHHOM NoYThl 1 agpeca IHTepHeT-CanToB;

WHpopmauusa 0 MecTe NIMYHOro nNpuema, a Takke 06 yCTaHOBMNEHHbIX AN NINYHOro
npuemMa gHaxX 1 yacax.

Mpn wun3aMeHeHUn wuHPOPMAUUM MO  UCMOSTHEHUO  MYHULUMMAnbHOW  YCIlyru
OCYyLLEeCTBNSAETCS ee nepuoandeckoe oOHOBEHME.

BusyanbHada, TekctoBas UM MynbTUMegunHas UHQopMauus O  rnopsiake
npegocTaBneHns MyHUUMNanbHOW YCIyrn pasmMellaeTcsl Ha MHGOPMaLMOHHOM CTeHae
nnn MHPOPMaLMOHHOM TepMuHane (ycTaHaBnuBaeTca B YyAOOHOM ANns rpaxgaH mecre),
Ha EOuHOM nopTane rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycnyr (Www.gosuslugi.ru), a
Takke Ha opuLManbHOM canTe ynonHOMOYeHHoro opraHa (www.rodnichki-sp.ru).

OdopmneHne Bn3yanbHOW, TEKCTOBON U MyNbTUMEOUMHOM MHOpMaLMM O nopsaake
npegocTaBnNeHns MyHUUMNanbHOW YCryrm [LOOSMKHO COOTBETCTBOBATb ONTUMaribHOMY
3pUTENBHOMY U CIyXOBOMY BOCMIPUATUIO 9TOM MHPOPpMaLNK rpaxkaaHamu.

2.13.5. TpeboBaHus K obecneyeHnto AOCTYMNHOCTU npegocTaBneHus
MYHUUMMNaNbHOW yCnyru Ans MHBanuaos.

B uensx oGecneyeHnsa ycnoBui [OCTYMHOCTW AN WHBanNWAoOB MyHULMMNANbHOM
yCcnyru OSmKHO ObiTb o6ecneyveHo:

- OKasaHue creumanucTamm MNOMOLWNM WHBaNUAam B MNocagke B TPaHCMNOPTHOE
CPeACTBO U BbiCaZKke U3 HEro nepeq BXOAOM B MOMELLEHWS, B KOTOPbIX NpeaocTaBnaeTcs
MyHUUMNanbHas ycryra, B TOM YMCle C UCNOSb30BaHUEM KpeCna-KoNsCKu;
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- 6ecnpenaTCTBEHHbIN BXO4 UHBANNAO0B B MOMELLEHME U BbIXOS, U3 HETO;

- BO3MOXHOCTb CaMOCTOATENbLHOrO MNepeaBMXeHNs WHBANMO4OB MO TeppuTopumn
opraHusauuun, NOMeLLLEHNS, B KOTOPbIX OKa3blBaeTCs MyHUUMNANbHaA ycnyra;

- COMpOBOXAEHWE MHBANMAOB, UMEKLWMX CTOMKUE PacCTponCTBa (PYHKUNN 3peHust
M CaMOCTOATENbHOrO MNepenBMKeHUd, U oKa3aHMe WM MNOMOLWM Ha TeppuTopumn
opraHusauuun, NOMeLLLEHNSA, B KOTOPbIX OKa3biBaeTCA MyHUUMNanbHas ycnyra,;

- Hagnexauwiee pasmelleHne obopygoBaHMss U HocuTenem  WHdopmauum,
HeobxoauMMbIx Ans obecneyeHnsa 6ecnpenaTCTBEHHOro 40CTyNa UHBanNMaoB B NOMeELLEHUS
W K ycnyram, ¢ y4eTOM OrpaHnYeHuUn X XXN3HeaesaTerbHOCTY;

- oybnuposaHme HeobxoguMMOW Onsi  UHBANMAOB  3BYKOBOM W 3pUTENBHOWN
MHopMaUuK, a Takke HaanMceun, 3HaKOB N MHOW TEKCTOBOM U1 rpadonuyeckon nHpopmaumnm
3HaKamu, BbINOSTHEHHBLIMU penbedHO-TOYEYHbIM WpudToM Bpanns;

- Jonyck cypgonepesoayurka u TudnocypaonepeBoaymka;

- ponyck cobakv-npoBOAHMKA MpPU HanuuMm AOKYMEeHTa, nogTBepXaatloLlero ee
crneunanbHoe obyyeHMe U BblAAHHOIO MO YopMe U B MOpsiaKe, KOTopble onpenensoTcs
doegeparnbHbIM - OpraHoM UCMOSTHUTENbHOW BIlaCTW, OCYLLECTBASAWNM  (PYHKUUK 1O
BblpaboTke W peanusauun rocygapCTBEHHOW MOMUTUKA W HOPMAaTMBHO-NMPaBOBOMY
perynmpoBaHuto B coepe coumanbHOW 3alnTbl HaceneHus;

- NpegocTaBneHne npu HeobXoaMMOCTM yCnyru No MecCTy XUTenbCTBa WHBanuaa
UM B ANCTAHUMOHHOM peXxnme;

- OKasaHue cneymanuctamMm WHOWM  HeobxoaumoW MOMOLUM  UMHBanNMaam B
npeogoneHnn GapbepoB, NPenATCTBYHOLMUX MOMAYYEHUIO UMW YCryr HapaBHE C APYrnMmu
niuugamn.

2.14. lNokasaTensMn OOCTYMHOCTU M KayecTBa MyHWUUNANbHOM YCRyru siBASOTCA
npegocTaBneHne  MyHUUMManbHOW  yCrnyrm  WNU  OCyWeCTBReHWe  OoTAerbHbIX
afMUHUCTPATUBHLIX nNpoueayp B ONEKTPOHHOW dopMe, MonyyvyeHue 3asiBUTENeM
WHoOpMaUUM O Xxode NpefoCTaBeHUs MyHUUMMAnNbHOW YCyrm C WUCMNOMb30BaHMEM
cpenctB TenedOHHOM CBA3W, 3MEKTPOHHOrO MHMOPMUPOBaHUSA, COONIOAEHNE CPOKOB
npegocTaBneHns MyHUUMNanbHOW YCryru, OTCYTCTBME Xanod v npeTeH3nin CoO CTOPOHbI
3aaBuUTENd, a Takke CyaebHbIX akToB O NPU3HAHWW HE3AKOHHbIMU PELUEeHUNn, OENCTBUN
(6e3pencTBms) yNONHOMOYEHHOIO opraHa v AOSMKHOCTHbIX NUL, YIONIHOMOYEHHOro opraHa.

2.15. UHble  TpeboBaHMsAs, B TOM  u4ucne yuduTbiBawolWmMe  OCOBEHHOCTH
npegocTaBneHns MyHULMNanbHbIX YCNyr B 351ieKTPoHHOM cbopme 1 MOLL.

OcobeHHOCTN OCyLLEeCTBNEHUA OTAENbHbIX aAMUHUCTPATMBHBLIX Mpoueayp B
ANeKTpoHHOM dopMe U NpefocTaBfieHnMs MyHUUMNanbHOW ycnyru 4Yepesd MOL
yCTaHOBreHbl B pasgene 3 HacTosWwero agMMHUCTPaTUBHOIO perfiaMmeHTa.

3. CocTaB, nocnefoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpeb6oBaHUA K NOPAAKY UX BbIMOJNTHEHUS,
B TOM 4ucrie 0CO6EHHOCTU BbINONMHEHUA aAMUHUCTPATUBHBLIX Npouenyp
B 311IeKTPOHHOWN hopMe, a TaKKe 0OCOBEHHOCTU BbINOSIHEHNUS aAMUHUCTPATUBHBLIX
npoueayp B MHOropyHKLMOHaNbHbIX LIeHTpax

3.1. MNMpepocTtaBneHne MyHMUMNANbHOW YCNyrM BKYaeT B cebsa cnegyrowme
aAMUHUCTPaTUBHbIE Npouenypsbl.

3.1.1. MNpu nocTynneHnn yBedOMIEHUA O NMaHMPYeMOM CHOCe U rnpunaraemblix K
HEMY JOKYMEHTOB OCYLLECTBASATCA cnegyowmne agMMHUCTpPaTUBHbIE Npoueaypb!:

a) NpMeMm 1 perncTpaunsa yBeaoMsieHUs O NiaHUpyeMOM CHOCe WM npuraraembliX K
HeMy JOKYMEHTOB NMBO OTKa3 B NpuemMe K pacCMOTPEHUIO YBEAOMIIEHMS O NIIaHMPYyEMOM
CHOCe U1 npunaraemMblX JOKYMEHTOB;

0) NprocTaHOBNEHWE CpOKa NpefoCTaBneHns MyHULMNAnsHON YCyru;

B) OpMUPOBaHME M HanpaBneHuWe  MeXBeOOMCTBEHHbIX  3anpocoB O
npenocTaBneHnn AOOKYMEHTOB (MHdopmauumn), HeobxogumbiX ANA  pacCMOTPEHUS
3asBrieHus;
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r) obecneyeHne pasmMelleHns YBEAOMJSIEHMA O MNaHMpyemMoM CHoce U
npunaraembix K Hemy pokymeHtoB B [VCOI nubo oTkaz B obecneyeHun Takoro
pasMeLleHus.

3.1.2. lpn nocTtynneHun yBedoOMMEHUA O 3aBepLleHMU CHOCa OCYLLECTBNAKOTCA
crneayrowmne agMMHUCTPaTUBHbIE NpoLeaypbl:

a) NpMeM un pernctpauus yseLoMneHnsa o 3aBepLleHnn cHoca NMbo oTkas B npueme
K paCCMOTPEHMIO TaKoro yBeAOMIIEHMS;

0) obecneyeHne pasmeLLeHns yBeLOMIIEHMS O 3aBepLueHmm cHoca B TMCOIT .

3.2. BbinonHeHMe aAMMHUACTPATUBHLIX Npoueayp MNpU  NOCTYNJIeHUn
yBeAOMIIeHUA O NNTaHUPYyeMOM CHOCe U NpunaraeMbiX K HeMy [OKYMEHTOB.

3.2.1. lpuem n peructpauus yBegoMneHus o nriaHMpyeMom CHOCe U npunaraemMblx
K HeMy [OKYMEHTOB I5iMbo oOTKka3 B MpueMe K pPacCMOTPEHUIO YBEAOMIIEHMS O
nnaHMpyeMoM CHOCe U npunaraemMbiX JOKYMEHTOB.

3.2.1.1. OcHoBaHMEM [fns Hayana agMUHUCTPaTMBHOM Npoueaypbl sIBNsieTCA
NoCTynfneHne B YMOSNIHOMOYEHHbIN opraH 6o B MOL| yBegomneHus o nnaHMpyemMom
CHOCe 1 npunaraeMbix K HEMy JOKYMEHTOB.

3.2.1.2. lNpuem yBegOMNEHUS O NaHUPYEMOM CHOCe U npuraraemblxX K
HeMy [OOKYMEHTOB OCYLLeCTBNAeT cneunanuct yrnosIHOMOYEHHOro opraHa nunbo
cneuymanuct MoLL.

Cneuunanuct MOL nepegaeT B yNnosTHOMOYEHHbIV OpraH yBegoMIeHue o]
nnaHMpyeMoM CHOCe W rpunaraemMble K HeMy OOKYMEHTbI, MOfyyYeHHble OT 3adBuTens, B
AeHb UX MOnyYeHus.

3.2.1.3. lNonyyeHne yBeoOMSIEHUS O MIAHUPYEMOM CHOCE U npuraraembiX K Hemy
AOKYMEHTOB MOATBEPXKAAETCs YNOMHOMOYEHHbIM OpraHoM nyTem Bblgayun (HanpasneHus)
3as1BUTEN0 pacnumcky B NOyYeHUU JOKYMEHTOB.

B cnyyae npeacrtaeneHns OokymeHToB 4epe3d MOL| pacnucka Bblgaetcs
ykaszaHHbIM MOLI.

3.2.1.4. locne Bblgaun (HanpaBneHusl) 3asiBUTEN0 PacnmMcKU B MOSyYEeHUU
AOKYMEHTOB UMM MOCTYNNEHNSA Taknx AOKyMeHTOB 13 M®L| cneunanumcT ynonHOMOYEHHOIo
opraHa oCyLLeCTBseT UX perncTpaumio.

B cnyyae npeacrtaBneHuss gokymeHTOB 4epe3 MOL| cpok npepocTtaBneHus
MYHULMNANBHOW YCYrn NCYUCIISIETCA CO OHA perucTpaunm gokymeHtos B ML,

3.2.1.5. Cneunanuct ynofIHOMOYEHHOrO opraHa B TedyeHue 1 paboyero gHA C
MOMEHTa perncTpauun AOKYMEHTOB NPOBEPSIET HannuMe OCHOBaHWW, NpenyCMOTPEHHbIX
NYHKTOM 2.7 HacTOsLWEro agMMHUCTPaATUBHOMO perfnamMeHTa.

Mpwn nocTtynneHnn yBeooOMMEHUS O MMaHUPYyeMOM CHOCe B 3NeKTPOHHOW hopme
crneumanuct YMNOfIHOMOYEHHOro opraHa B TeyeHue 1 paboyero gHS C MOMEHTa €ro
peructpauun npoBoauT npouenypy npoBeEpPKM AENCTBUTENbHOCTU KBanuduuMpoBaHHOM
nognucn, ¢ UCNONb30BaHMEM KOTOPOW MOAMUCAHO yBeAOoMISIeHME (MakeT ONEKTPOHHbIX
AOKYMEHTOB), MpedycMaTpuBaloLLyl0 MNpPOBEpKy COOGMoaeHMs YCrnOBUKW, YyKasaHHbIX B
ctatbe 11 ®egepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbTaTe NpOBEpKM KBanuuumpoBaHHOM noanucu byaet
BbISIBIIEHO HECOOMAeHNe YCTaHOBMEHHbIX YCMOBUM MPU3HAHUA ee AEeNCTBUTENbHOCTH,
YNONMHOMOYEHHbIA OpraH B TeYeHue Tpex AHEeW CO OHA 3aBepLueHUs NpoBefeHUs Takou
NPOBEPKN MPUHUMAET pelueHne o6 oTkase B MpMemMe K pPacCMOTPEHUD YBEOOMIEHUS O
NNaHMpyeMOM CHOCE M HanpasnseT 3asiBUTENIO yBegOoMMeHne o6 3TOM B 3NEKTPOHHOM
dopme C ykasaHumeM nyHKTOB ctatbu 11 ®depepanbHoro 3akoHa Ne 63-d3, koTopble
NMOCAY>XWUNN OCHOBaHMEM [N MPUHATUSA YKasaHHOro pelweHnd. Takoe yBedoMIeHue
NoAnUCbIBAETCHA  KBanM@UUUPOBAHHOW MNOAMUCBID  PYKOBOAUTENSA  YMNOMHOMOYEHHOMO
opraHa Wnu YrNorHOMOYEHHOro MM [OOSMKHOCTHOrO nuua M HarnpasngeTcs no agpecy
SNEKTPOHHOM MOoYThbl 3asBUTENd NMbBO B ero nuYHbIin KabuHeT Ha EguHOM nopTtane
rocygapCTBEHHbIX U MyHULMMANbHbIX YCAYT.
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Mpn HannumMm oOcHOBaHUW, NPeayCMOTPEHHbIX MoAnyHKTamMu 2, 3 nyHkTa 2.7
HacToSALLEero aAMUHUCTPATUBHOIO perfameHTa, YMOSHOMOYEHHbIW OpraH HanpasnseT

3asBUTENI0 YBeAOMIeHne 06 0TKase B NPUHSATUM LOKYMEHTOB K paCCMOTPEHMIO
Cc 000CHOBaHMEM MPUYUH, KOTOPbIE MOCIYXXUITM OCHOBaHMEM ANt MPUHATUS YKa3aHHOro
peLleHuns.

3.2.1.6. MakcumanbHbI CPOK BbIMNOSIHEHNA afMUHUCTPAaTUBHOW NpoLeaypbl:

- NpY NINYHOM npueme — He 6onee 15 MUHyYT;

- NpWY NOCTYNMNEHUN yBeOOMISIEHUS O MMNaHUPYEMOM CHOCE W rnpunaraemMbiX K HeMy
AOKYMEHTOB MO roYTe, ONEeKTPOHHOW noyte, nocpeactsoM EAuHoro noptana
rocygapCTBEHHbIX U MyHULMNAnbHbIX ycnyr nnun yeped MOL| — 1 pabounn geHo.

YBegomneHne o6 oOTkase B nMpuMeMe K pPacCMOTPEHUIO YBEOOMIEHUS O
nnaHMpyeMoM CHOCe M npuraraembiX K HeMy LOKYMEHTOB B Criydae BbIABNEHUA B Xoae
NPOBEPKN KBaANMPUUMPOBAHHOW MOANMUCK 3asBUTENA HECOONIAEHUS YCTaHOBIIEHHbIX
YyCNnoBUM MNpuU3HaHNA ee OeUCTBUTENbHOCTU HanpaBnseTca B TeyeHue 3 OHeW cO OHSA
3aBepLleHns NpoBeaeHNs] TakoW MPOBEPKMU.

3.2.1.7. Pe3ynbTaTOM BbINOSIHEHNS aAMUHUCTPATUBHOW NpoLesypbl ABMSETCS:

- NpyemM n perucTpauus yBegoMsieHUs O NiaHUPyeMoOM CHOCe U npunaraemMmblx K
HEeMy [OOKyMEHTOB, Bbldaya (HanpaBneHue B 3NeKTPOHHOM  Buae, MNOYTOBbIM
OTnpaBfeHneM) pacrnucku B MOSlyYEHUN YBEOOMSIEHUS O MfaHUpPyemMoM CHoce U
npunaraembiX JOKYMEHTOB;

- HanpasneHne yBegoMsieHus 06 oTkase B npuemMe K pacCMOTPEHUIO yBeOOMIIEHMS
O MnaHnpyemom CHoce 1 npunaraemblx JOKYMEHTOB.

3.2.2. lNpuocTaHoOBNEHME CpoKa NpeaocTaBneHNsa MyHULMNANBHOW YCIyTru.

3.2.2.1. OcHoBaHMeM QA1 Hadana BbINOSIHEHUS aAMWHUCTPATMBHOM npoueaypbl
ABMSAETCA OTCYTCTBME [OOKYMEHTOB, YKa3aHHbIX B nognyHkrtax 2, 3 nyHkra 2.5.1
HacToALWEero agMUHUCTPaATUBHOIO pernameHTa.

3.2.2.2. B cniy4yae ecnu 3asiBUTENEM He NpeacTaBfieHbl JOKYMEHThI, YKa3aHHble B
nognyHktax 2, 3 nyHkta 2.5.1 HacTosiwero agMUHUCTPATMBHOIO perflaMeHTa,
YNONMHOMOYEHHbIA  OpraH  MpUHUMaeT  pelleHne O  MNPUOCTaHOBMEHUM  CpokKa
npegocTaBneHns MyHULMNansHOM yCNyrn n HanpasnseT NPUHATOE peLleHne 3asBUTEeNto.

Cpok obecneyeHus pasmelleHnsa B TMCOIL yBegoMneHus o nnaHMpyemMomM CHoce
npuocTaHaBnNMBaeTCca A0 MOSlyYEHUS OpraHOM MECTHOro camoyrnpaBrieHUs OOKYMEHTOB,
yKasaHHbIX B nognyHkTax 2, 3 nyHkta 2.5.1 HacToawero agMMHUCTPaATUBHOIO perfiaMmeHTa.

3.2.2.3. MakcumanbHbI CPOK BbINOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl — 1
pabounii AeHb CO OHA NOCTYNNEHUs YBEAOMIIEHUS O NSIaHUPYEMOM CHOCE U npunaraembix
K HEMY JOKYMEHTOB B YMNONTHOMOYEHHbIA OpraH.

3.2.2.4. Pe3ynbTaTOM BbIMOMHEHUS aAMUHUCTPATUBHOW npouenypbl ABNAeTCS
NPUOCTaAHOBMNEHME CpOKa MpefoCTaBfeHus MyHUUUNnansHOW YCryru n HanpasreHue
NMPUHATOrO peLleHns 3asaBUTento.

3.2.2.5. B cny4yae ecnv 3aasutenemM npencraBreHbl BCe JOKYMEHTbI, yKa3aHHble B
nognyHkrax 2, 3 nyHkra 2.5.1 HacTofAWwero agMMHUCTPaATUBHOIO perfnaMmeHTa, cneuuanmct
YNOSTHOMOYEHHOrO opraHa nepexoauT K WUCMOSIHEHWIO cneaylowen aaMUHUCTPaTUBHOM
npoueaypbl, NpegyCMOTPEHHOW nyHKTOM 3.2.3 HacToswero aaMWUHUCTPATUBHOIO
perrnameHTa.

3.2.3. dopmupoBaHne W HanpaBneHWe MeXBEAOMCTBEHHbIX 3arnpocoB O
npeaocTaBneHNn OOKYMEHTOB (MHdopmauuun), HeobxoauMbiX ANA  pacCMOTPEHUs
3asBnNeHns.

3.2.3.1. OcHoBaHveM ONdA Havana BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl
ABNAETCA NoriydYeHne cneunanmcToMm YrnofiIHOMOYEHHOro opraHa 3apermcTpupoBaHHOro B
YyCTaHOBMEHHOM MOpsAKe yBEOOMIEHUS O MNaHUPYeEMOM CHOCE W MpuraraemblX K Hemy
[OKYMEHTOB.
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3.2.3.2. Ecnu pokymeHTbl, npegycMoOTpeHHble nyHKToM 2.5.3 HacTtoswero
aAMWHUCTPATMBHOIO pernamMeHTa, He Obinn npeactaBneHbl 3asBuTenemM no cobCTBEHHOM
MHULUMaTMBE chneumanuct YnosIHOMOYEHHOro oOpraHa OCyLWecCTBNAeT HarnpasneHue
MeXBeJOMCTBEHHbIX 3anpOCoB:

-B OpraH rocygapCTBeHHOW BRnacTu, OcyllecTBnswowmin BegeHve EguHoro
rocyapCTBEHHOro peecTpa HEeOBUXUMOCTH, 06 obbekTe HEeOBWXUMOCTH
(0 3emernbHOM y4yacTke);

- B HanoroBbI/ opraH O npegocTaBfeHnn BbIMUCKA U3 EQUMHOro rocygapCTBEHHOro
peecTpa opuanyeckmx nuy unm EguHoro rocyaapCTBEHHOro peectpa MHAMBUAOYanbHbIX
npeanpuHMMmaTenen o 3aasuTene.

3.2.3.3. B cny4yae ecnu 3adBuTeneM CaMOCTOATESNIbHO MNpencTaBMneHbl BCe
OOKYMEHTbI, Heobxoaumble AnNs NpefoCTaBfieHMst  MyHUMUMNAnNbHOW yCcnyrm wn B
pacnopsXeHnn ynosIHOMOYEHHOrO opraHa nmeeTcs BcA nHdopmMaumsi, Heobxoanmas ans
ee npefocTaBneHns, crneunannct yrnosIHOMOYEHHOro opraHa nepexoamT K BbINOSHEHUHO
cnegywowen  agMUHUCTPATUBHOW  Mpouenypbl, MNpeaycMoTpeHHOM  nyHktom 3.2.4
HacToALWEero agMUHUCTPATUBHOIO pernameHTa.

3.2.3.4. MakcumarsnbHbI CPOK BbINOSTHEHUS agMWHUCTPATMBHOM Npouedypbl — 1
pabounn AeHb CO AHA NOCTYNIEHUS YBEAOMIIEHMS O NNAHMPYEMOM CHOCE U nNpunaraembix
K HEMY JOKYMEHTOB creumanucTy ynosIHOMOYEHHOro opraHa.

3.2.3.5. Pe3ynbtatoM BbINONHEHUS aAMUHUCTPATMBHOW Mpoueaypbl sBndeTcd
dopMupoBaHMe WM HanpasfeHWe  MeXBeLOMCTBEHHbIX  3arpoCOB  [AOKYMEHTOB
(vHbopmaumn).

3.2.4. ObecneyeHne pasMelleHns YBEOOMIEHUA O MfaHUPYEMOM CHOCE MU
npunaraemblx K Hemy pokymeHtoB B [MICOId nmnbo otka3 B obecneveHun Takoro
pasMeLLeHus.

3.2.4.1. OcHoBaHMeM [nd Hayana agMWHUCTPATUBHOW Mpouenypbl sBRAsieTcs
nonyyeHve crneunanmcTtoM YMNONHOMOYEHHOrO oOpraHa YyBeAOMIIEHUA O MniiaHMpyemMoMm
CHOCE W nMpunaraeMblXx K HeMy [JOKYMEHTOB, B TOM 4uCfe MOfyYeHHbIX Mo
MeXBeJOMCTBEHHbIM 3anpocam.

3.2.4.2. Cneumanuct ynoriHOMOYEHHOro opraHa obecneyvMBaeT pasmelleHne B
MCOrg ysegomneHnsa o nnaHMpPyemMoM CHOCE M npunaraemMbiX K HEMY AOKYMEHTOB, UM
B Cllyyae YCTaHOBIIEHUSI OCHOBaHW, MNPedyCMOTPEHHbIX MYyHKTOM 2.8.3 HaCTosLEero
aAMWHUCTPATUBHOIO pernamMeHTa, roToBuT nucbMo 06 oOTKase B obecneyeHun
pa3smeLleHna Takoro ysegomsieHmsi B FTMCOIT ¢ ykazaHuemM NpUYmnH NPUHSTOrO peLueHus,
n nepegaeT Ha NOANUCH YNOSTHOMOYEHHOMY AOSDKHOCTHOMY InLly.

B cnyyae oTkasza B npegocTtaBneHUM MyHULMManbHOW YCRyrn YnOSIHOMOYEHHbIN
opraH MHGOPMUPYeT 3asiBUTENS O MNPUYMHAX TaKoro oOTKasa C yKa3aHMEM MepeyHs
AOKYMEHTOB U WH(popMauun, OTCYTCTBUE U (MNKN) HEOOCTOBEPHOCTb KOTOPbLIX CTanu
NPUYNHON OTKasa, a TaKkKe C YKasaHWeM nepedyHa YCTaHOBIEHHbIX deaepanbHbIMn
3akoHamMm MU (MNKU)  UHBIMA  HOPMATUBHBIMW  MPABOBbLIMA  akTamu  TpeboBaHuUMH,
HEeCOOTBETCTBME KOTOPbIM NOBJIEKIO OTKa3 B NpeAoCTaBleHnn MyHULUNanbHOW YCyri.

3.2.4.3. MakcumarnbHbI CPOK BbIMOMHEHNA agMWUHUCTPATUBHOW npouenypbl — 1
pabounii feHb CO AHA NOSyYeHUs CneunannucToM YnoriHOMOYEHHOrO opraHa LOKYMEHTOB,
B TOM Yucne NpencTaBeHHbIX B NOPSAKE MEXBELOMCTBEHHOIO B3aMMOLENCTBUS.

3.2.4.4. Pe3ynbTaToOM BbINOMIHEHUSA aAAMUHUCTPATUBHOWN NpoLeaypbl ABNAETCS:

- obecneyeHne pasmewieHns B MTMCOI yBegomneHust 0 nraHUpyeMoOM CHoce Wr
npunaraembiX K HeMy JOKYMEHTOB;

- HanpasneHne (BpyyYeHue) 3aaBuTento nucbma 06 oTkase B obecneyeHuu
pasMeLleHns yBeOOMNEeHUs O [MfaHUpyeMOM CHOce U npunaraemMblX [OOKYMEHTOB B
rmcorg.

3.3. BbinonHeHne agMUHUCTPATUBHbLIX nNpoueayp NpuM  NOCTYNfeHUun
yBeAOMIIeHUA O 3aBepLUEHUM CHoca.
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3.3.1. Mpnem n pernctpaumsi yBeaoMneHNa O 3aBepLlleHUn cHoca nnbo oTkas B
npuemMe K pacCMOTPEHUIO TaKOro yBeJOMINEHUS.

3.3.1.1. OcHoBaHMeM [fns Hayana agMWHUCTPATUBHOW Mpouenypbl sIBRsieTcA
MOCTyNfeHne B YMOSTHOMOYEHHbI opraH nnbo B MOLL yBegomneHus o 3aBepLueHUM
CHoca.

3.3.1.2. lpnem yBeOomMneHus O 3aBepLUEeHUN CHOCa OCYyLLeCTBNsAeT chneuynanuct
YNONMHOMOY€EHHOro opraHa nmbo cneumanuct MOLI.

Cneuynanuct MO®L, nepepaeTr B YNOMHOMOYEHHbLIN OpraH YyBedOMSIEHWE O
3aBepLUeHnn CHoca, NonyyYeHHoe OT 3asABUTENS, B AE€Hb ero nosly4yeHus.

3.3.1.3. lNMonyyeHne yBegomneHuss O 3aBepLIEHUN CHOca MoATBepxaaeTcs
YMNONMHOMOYEHHbLIM OpraHoM nyTeM Bbldayn (HanpasreHus) 3asBUTEM0 Pacnucku B ero
NoSTy4YeHUN.

B cnyyae npeactaBneHuss yBeOOMITIEHMS O 3aBeplueHuM cHoca 4epes MOL|
pacnucka BblgaeTcs ykazaHHbiM ML,

3.3.1.4. locne Bblgaun (HanpaeneHWsl) 3asiBUTEN0 PacnMCKU B MOMyYeHUU
AOKYMEHTOB UMM MOCTYNMEHNSA Taknx AOoKyMmeHToB 13 M®L| cneunanmcT ynonHOMOYEHHOIo
opraHa ocyLlecTBNsSeT Ux perncrpauuio.

B cnyyae npeacrtaBneHuss gokymeHToB 4epe3 MOL| cpok npepocTtaBneHus
MYHULMNANBHOW YCIYrn NCYUCIISIETCA CO OHA perucTpaummn gokymeHtos 8 MOL.

3.3.1.5. Cneumanuct ynoriHOMOYEHHOrO opraHa B TedyeHwe 1 pabodero OHA C
MOMEHTa perncrtpauum JOKYMEHTOB MPOBEPSET HanuvMe OCHOBAHWW, NpenyCMOTPEHHbIX
NYHKTOM 2.7 HacTosLWEero agMMHUCTPaATUBHOIO perfnamMeHTa.

Mpu noctynneHun yBeOoOMSIEHUA O 3aBEpPLUEHUM CHOCa B 3IIEKTPOHHOM dhopme
crneumnanuct YMNofIHOMOYEHHOro opraHa B TeyeHue 1 paboyero gHS C MOMeEHTa ero
peructpauun npoBoauT npouenypy npoBepKN OeNUCTBUTENbHOCTU KBanudUUMPOBaHHOW
nognucn, ¢ UCNONb30BaHMEM KOTOPOW MNOAMUCAHO YyBeOOMSeHMe (nakeT 3NEeKTPOHHbIX
AOKYMEHTOB), MpedycMaTpuBaloLLy0 MNpOBepKy CobGMnioaeHus yYCrnoBUKW, YyKasaHHbIX B
ctatbe 11 ®egepansHoro 3akoHa Ne 63-93.

B cnyyae ecnn B peaynbTtarte NpOBEpPKM KBanuduumpoBaHHOW noanucu Oypet
BbISIBIIEHO HeCObMoaeHne YCTaHOBMEHHbIX YCMOBUM MPU3HAHUA ee AeNCTBUTENbHOCTH,
YNOSTHOMOYEHHbIN OpraH B Te4YeHue Tpex OAHEeW CO [HA 3aBepLUeHUsl NMpoBefeHNA Takow
NPOBEPKN MPUHUMAET pelleHne o6 oTkase B MpMemMe K PacCMOTPEHUIO YBEAOMIIEHUSA O
3aBepLUEHMM CHOCA M HanpaenseT 3aaBuTenNto yBegoMfieHne 06 3TOM B 3NEKTPOHHOM
dopmMe C ykaszaHueM nyHKToB cTatbn 11 ®depepanbHoro 3akoHa Ne 63-d3, koTopble
NMOCMY>XWUNN OCHOBaHVEM [N TMPUHATUSA YKasaHHOro pelleHud. Takoe yBedoMIleHue
nognucbiBaeTca  KBanvuMUMPOBAHHON MOAMUCBHID  PYKOBOAUTENS  YNOSTHOMOYEHHOrO
opraHa Wnu YnorHOMOYEHHOro MM [OOSMKHOCTHOrO nuua v HanpasngeTcsa no agpecy
9NEKTPOHHOM MOYThbl 3asBuTend nmMbo B ero nNuYHbln KabuHeT Ha EagmHomM nopTtane
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

Mpn HanMumMm OCHOBaHWW, NPEenyCMOTPEHHbIX noanyHKkTamun 2, 3 nyHkTa 2.7
HacTosLWero agMWHUCTPATMBHOIO perriameHTa, YMNoSIHOMOYEHHbIM opraH Hanpasnaet
3asBUTEN0 yBedoMreHne o6 OTkase B MPUHATUW K PacCMOTPEHUIO YBEAOMMEHUA O
3aBepLUeHMM CHoca C ODOCHOBaHMEM MNPUYMH, KOTOPbIE MOCAYXWUM OCHOBAHWEM AN
NPUHATUSA YKa3aHHOIO peLLEHKS.

3.3.1.6. MakcumanbHbIA CPOK BbIMOSIHEHUA aAMUHUCTPATUBHOW Npouenypsbl:

- NpW NIMYHOM Npueme — He bonee 15 MUHyT

- NpyY MOCTYNMEeHNUN yBEOOMSIEHUA O 3aBePLUEHUN CHOca MO Mo4Te, SNEeKTPOHHOW
noyrte, nocpencrsom EauHoro noptana rocygapCTBeHHbIX WM MYyHULMNANbHLIX YCNyr Unm
yepe3 MLl — 1 pabounn geHb.

YBegomneHve ob oTkase B NpuemMe K pacCMOTPEHUIO YBEAOMIIEHUSA O 3aBepLUEHUN
CHOCa, B Criyvae BbISIBNIEHUS B X04€e NPOBEpKN KBannuguuupoBaHHOM NOAMUCU 3aaBUTENS
HecoOmnaeHNss  YCTAHOBMNEHHbIX  YCMOBUMW  NPU3HaAHWA  ee  AeUCTBUTENbHOCTU
HanpasnseTcs B TeyeHue 3 AHeN CO OHS 3aBepLUEeHNs NpoBeaeHUs] Takon NPOBEpPKU.
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3.3.1.7. Pe3ynbTaToM BbINOSHEHNS adMUHUCTPATMBHOWN NpoLeaypbl SBNsSeTCs:
-NpYeM W  pernctpaumsi yBeOOMIIEHMS O 3aBepLleHMM CHoca, Bblaada
(HanpaBneHne B 3NEKTPOHHOM BUAE, MOYTOBLIM OTNPaBNEHUEM) PaCNUCKU B MOMNyYeHUM
YBEAOMIIEHUSI O 3aBEPLUEHUN CHOCA;
- HanpaBreHne yBeaoMneHns o6 oTkase B NPUEME K PAaCCMOTPEHUIO yBeOOMIEHMS
0 3aBepLUEHUN CHoca.

3.3.2. ObecneyeHne pasmeLleHnst yBegOMNeHus o 3aBepieHnmn cHoca B TMCOIT.

3.3.2.1. OcHoBaHMeM [Afis Havana aAMUHUCTPATUBHOW npouenypbl sBRAseTCA
nonyyeHne cneunannucTtoM YMNosIHOMOYEHHOrO oOpraHa yBeAOMSIEHMS O 3aBepLUeHuM
CHoca.

3.3.2.2. CneumnanucT YMNONHOMOYEHHOrO opraHa obecrneymBaeT pasMmelleHne B
MCOI'[] ysegomneHuns o 3aBepLUeHUn CHoca.

3.3.2.3. MakcmmanbHbI CPOK BbIMNOSIHEHUA aaMUHUCTPATMBHOW npouenypbl — 1
paboynn geHb Co OHS MOfyYeHus cneumnanmcTtomM ynosTHOMOYEHHOMO opraHa yBeoMIeHus
0 3aBepLUEHUN CHOCA.

3.3.2.4. Pe3ynbTaToOM BbINOSIHEHNSA aAMUHUCTPATUBHOW Mpoueaypbl SBRAsSeTCs
obecneyveHune pasmelueHuns B NACOINL] ysegomneHuns o 3aBepLUIEHUN CHOCA.

3.4. lNopagok ocywecTBeHns agMUHUCTPATUBHBIX nNpouenyp B 9SIEKTPOHHOM
dopme, B TOM u4ucne C uCNonb3oBaHMem EguMHOro noprtana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.4.1. MNpun npegocTaBneHUN yrnorHOMOYEHHbIM OPraHoOM MyHUUMNAaNbHOM YCryrn B
9fIeKTPOHHOM  doopme  nocpencTBoM  EAnHOro  noprtana  rocydapCTBEHHbLIX U
MYHMUMNANbHbIX YCNYr 3asaBuTento obecnevmBaeTcs BbIMOMHEHME CNeaYOLWMX AENCTBUN:

nonyyeHne nMHoOpMauun O nopsgke M Cpokax NpenocTaBfeHUs MyHULMNanbHOM
ycnyru;

3anMcb Ha nNpueM B YMNOSIHOMOYEHHbIN oOpraH Ans  nogayn 3anpoca o
npegocTaBneHnn MyHMUMnansHoOM ycnyru (ganee — 3anpoc);

dopmMumpoBaHue 3anpoca;

npuem n perncrpauus ynosTHOMOYEHHbIM OpraHOM 3anpoca U MHbIX AOKYMEHTOB,
HeobGXxoauMbIX ONA NPeaoCTaBNeHNa MyHULMNANbHOW YCRyru;

nonyyeHne pesynbtata NpeaoCcTaBneHnss MyHULMNAnNbHOW YCIyru;

nosfiyyeHne CBeaeHNN O XOAE BbINOMIHEHUS 3anpoca;

OCYLLIECTBIEHNE OLIEHKN KavyeCcTBa NpegoCTaBNeHns MyHUUMNanbHON yCcnyru;

pocynebHoe (BHecynebHoe) obxanoBaHue peweHun u gencteun (6es3gencrTens)
opraHa  (opraHusauuu), OOSDKHOCTHOrO  nuua  opraHa  (opraHusaumm)  nNuobo
MYHULMNANbHOIO Cry>KaLlero;

aHKeTUpOBaHWe 3asBuTensa (npeabsiBNeHne 3asBUTEN0 MNepeyHs BOMPOCOB W
ncyepnbiBaloLWEro MNepeyHs BapuvaHTOB OTBETOB Ha yKasaHHble BOMPOCbl) B Lensax
onpeneneHns BapmaHta MyHUUMnNanbHoOM ycnyru, npeaycMoTPEHHOro agMUHUCTPaTUBHBLIM
pernameHToOM NpeaoCTaBneHNa MyHULMNANbHOW YCIyrn, COOTBETCTBYIOLLEro npu3Hakam
3aaBUTENS;

npeaobsBreHME 3asBUTENIO BapuaHTa MPeaoCTaBMEHUSs MYHULMMNANbHOW YCNyru,
NpeaycMOTPEHHOro agMUHUCTPATUBHLIM perfiaMeHToOM NnpefoCcTaBneHms MyHULMNanbHON
ycnyru.

3.4.2. [Ina npegocTaBneHns MyHUUunanbHOM yCnyru ¢ ucnonb3oBaHnem EanHoro
nopTana rocyaapCTBEHHbIX U MYyHUUMNANbHbLIX YCNyr 3asiBUTENb 3anonHsaeT dopmy, B
KOTOpon HeobxoaMmo yKasaTb CBefeHusl, Heobxoaumble Anst nonyyenus ycnyru. 3.4.3.
3asBneHne cumTaeTca OoTnpaBneHHbIM Nocne NofyvYeHnst 3asiBUTeNnemM COOTBETCTBYIOLLErO
3NEKTPOHHOIO YBEAOMIEHNSA B JIMYHbLIN KabUHET 3asBUTENS UM ero npeacraBuTens Ha
EanHom nopTane rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.
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3.4.4. B xoge npenocTaBneHUss MyHUUMNAnNbHOWM YCrnyrn 3asBuTenb nonyyaet
yBEeIOMIIEHNSA O cTaTyce YCryrn B JIMYHOM KabuHeTe 3asBuTensa Wnn ero npeacraBuTens
Ha EgnHom noptane rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.45. Q3agsutento B KayecTBe peaynbrata NpeaocTaBfeHUs  YCIyru
obecne4ymBaeTcs NoO ero BblI6opy BO3MOXHOCTb:

- MNOSTyYeHUs1 INEeKTPOHHOro [JOKyMeHTa, MoAMNMCaHHOIO C  UCMOMb30BaHWEM
KBanMunumpoBaHHOM NO4NUCH;

- nonyyYyeHus C ucnonb3oBaHnem EuHOro nopTtana rocydapCTBEHHbIX W
MYHUUMNANbHbLIX YCRyr 3MeKTPOHHOro [AOKyMeHTa B MaluMHOYMTaemMoMm dopmare,
NOANMCAaHHOrO KBanMUUMpoBaHHOW MOAMMUCHIO CO CTOPOHBI YNONHOMOYEHHOIo opraHa.

Mpn nonydeHun pesynbTaTa npegocTaBneHns ycnyru Ha EguHom nopTtane
rocyAapCTBEHHbIX W MyHUUMNanbHbIX Yycryr B (OpPMe 3NEKTPOHHOro [JOKyMeHTa
AONOMHUTENBbHO obecnedYnBaeTcss BO3MOXHOCTb MOSTYYEHUA MO >KEMaHUK 3asaBUTENs
AOKYMEeHTa Ha OymaxHOM HocuTene, MOATBEPXAAoLEero coaepXaHue 3SMneKTPOHHOro
AOKyMeHTa.

NHdopmaums 06 aneKTPOHHbIX JOKYMEHTax - pe3yrnbTartax npegocTaBrieHns yenyr,
B OTHOLUEHUM KOTOPbIX MNPefoCTaBnseTCcss BO3MOXHOCTb, npedycMoTpeHHas absauem
BTOPbIM  HacCTOsWEero MyHKTa, pasMmellaetca onepatopom EamHoro  noptana
rocygapCTBEHHbIX W  MyHUUMMAnbHbIX YCAyr B €4OWHOM JMYHOM KabuHeTe unn B
3I1IEKTPOHHOM (hopMe 3anpoca.

Bo3aMOXHOCTb nonyvyeHna pesynbTata npegocTaBneHns ycnyru B dopme
9NEKTPOHHOrO AOKYMEHTa WNM AOKYMeHTa Ha OymaxHOM Hocutene obecnednBaeTcs
3asBUTENI0 B TeYeHMe Cpoka OeUCTBUS pesynbTaTa npefocTaBneHus ycrnyrn (B crnydae
€Cfnn  TaKoM CpPOK YCTaHOBMNEH HOpMaTMBHbIMM MpaBoBbIMW akTamu Poccuimnckon
depepauymm).



